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ASSI STANT CHI EF FI RE COVMUNI CATI ONS OFFI CER

(Pronotional Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses positions, the major duties of which
i nclude assisting the chief fire conmmunications officer in the
direction and supervision of the activities of the fire
communi cations center and the supervision of all personnel
assigned to the communi cations center. Enployees of this class
assist in the maintenance of all records, reports, maps, and
docunments necessary to the operation of the fire conmmunications

center. The assistant chief fire communications officer
directly oversees the training of all subordinate fire
communi cations center personnel. The enployee of this class may
al so be assigned special projects such as research on new
conmuni cations equi pnent or procedures. Duties are perforned
with a high degree of independence under the direction and
supervision of the chief fire communications officer. Thi s

class ranks directly below that of Chief Fire Comrmunications
O ficer.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogical
assignnents to this cl ass.

Directly oversees daily operations of all equipment of the fire
conmmuni cati ons center

Supervises the training of all fire communications center
personnel . Revi ews and evaluates the work of all subordinate
di vi sion personnel, offering advice and assistance as needed.

Assists the chief fire comunications officer in keeping all
records assigned to the conmuni cati ons division such as records
of volunteer fire departnents, nutual aid records, designated
fire station records, running files, and any related records.
Wites assigned technical reports on the operation of the fire
comruni cati ons divi sion

Conmpl etes any speci al projects assigned by the chief
comruni cations officer such as researching new conmunications
equi pnment or procedures, reviewing division operations and
maki ng recomendati ons for changes or inmprovenent, or any
rel ated assi gnnments.

Supervises the testing and oversees the maintenance of signal
devi ces, line systens, and rel ated communi cati ons equi prment.
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Acts as communi cations |iason between the departnment and area
volunteer fire departnments; assists volunteers in solving
conmuni cati ons problems  and mai ntains a good working
rel ati onshi p between the vol unteer conpani es and t he depart nent.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnm ssion to
the exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver’s license.

Before pronotion, nust pass a nedical exam nation designed to
show good health and the physical abilities necessary to perform
the duties of the position.

Must be a regul ar and permanent enpl oyee i n good standing in the
class of Fire Communications O ficer I11.
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